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Privacy notice for Members of Staff 

 
East Midlands Academy Trust (the Trust) is the data controller for all staff within its Academies and 

ancillary functions. 

To run the Trust and help learning and achievement for our students, the Trust collects and uses 

information about members of staff. In this document the Trust is referred to as ‘We’ or ‘Ours’. 

Members of staff are referred to as ‘You’ or ‘Your’ 

Much of the information we collect is classed as ‘personal data’ and our use of it is covered by a set of 

rules called the General Data Protection Regulation (GDPR) and the Data Protection Act (2018). 

This document tells you more about: 

¶ The information we collect 

¶ What we use the information for 

¶ How your information is stored and how long we keep it 

¶ What rights you have to the information 

 

What Information do we collect and use about staff? 
We collect many different categories of information, for example: 

¶ Personal details 

¶ Contact details 

¶ Banking details 

¶ Taxation details 

¶ Pension 
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Storing your personal data 

Some of the personal data that we collect, and use, is added to your personnel file. Other data, 

depending on its purpose will be kept in other systems or in manual files. We use email to enable 

authorised users to transfer information to one another. 

Some personal data is kept for different lengths of time. For example; 

¶ Your personnel file is for 6 years after the date you leave employment 

¶ Annual appraisals are kept for the current year and then for 5 years 

¶ Records of any accident you have at work are kept for 12 years after the incident 

If you’d like to know how long we keep a specific piece of personal data, please contact the Data 

Protect
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Schools are also required to have someone called a Data Protection Officer or DPO. The DPO advises 

the school about issues to do with data protection, but can also help you, if you have a problem. 

Our Data Protection Officer is: 

Name of DPO:  GDPR Sentry Limited 

email address:  support@gdprsentry.com 

Contact number:  0113 804 2035 

Contact address: Unit 434 Birch Park,  

 

https://ico.org.uk/concerns/

